
Woodentops Preschool 
Covid 19- Plan of action 

 
In light of the government directives from last night and the prospect of having staff 

off either sick or in isolation, I need to plan how we can manage Woodentops.  

Being aware of ratios- we need to have 1 staff member per 4 two year olds and 1 

staff member per 8 three and four year olds.  

We currently have 19 two year olds and 34 three and four year olds.  

In the event that we do not have enough staff members to run Woodentops safely, 

we will: - 

1. Initially - Request parents of the two year olds to keep them at home. 

2. If more staff are off- Request parents of three years olds to keep them at home. 

3. Continue to provide care for the three and four year olds who are due to go to 

school in September.  

4. Close if we have no staff to run Woodentops  

We will inform parents via text or WhatsApp, and also on our website and Facebook 

page.  

Keeping preschool safe and clean.  

1. All door handles are sprayed and wiped with disinfectant at the beginning of 

the day and after the doors have been opened/closed. 

2. All staff, parents and children must use the ‘magic soap’ on entry to the 

building. 

3. Starting from 18th March, children must be dropped off at the gate leading to 

the garden to protect staff and children. This is to ensure we can stay open as 

long as possible.  

4. At Pick up children will be brought out to you.  

Please bear with us whilst this is going on.  

As always we have to follow government guidance and are aware that we may be 

forced to close if advised to do so. We are monitoring the advice on a daily basis, I 

will keep you informed as soon as we hear anything. Should we be forced to close, in 

order to maintain Woodentops as a viable business,  please continue to pay your 

preschool fees, this will allow me to pay the staff.  


